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OVERVIEW 

This job aid details the process for installing the ADFdi (Desktop Integrator) Tool for the 
Financial Management System (FMS) and creating/troubleshooting a journal entry via 
spreadsheet. 

SYSTEM REQUIREMENTS 

Software 
Browser Apple Safari 7.x, 6.x Google Chrome 35+ Internet Explorer 

11.x 
Mozilla Firefox 24 or higher 
Edge with Source-to-Settle 16.1 and Windows 1 0* Opera 10 
and higher* 

Additional 
Configurations 

Disable pop-up blockers 
Disable open new tabs in background Block cookies 
Enable JavaScript 

Operating System Mac OS 10.9, 10.10, 10.11, 10.12 
Windows 7, 8 Windows 10* 

Plug-in ADFdi for Microsoft Excel (required for Cloud spreadsheet 
uploads, instructions on next page) 
Requirements 
Microsoft Excel 2007, 2010, 2013 (.xlsx, .xlsm) on Microsoft 
Windows 7, 8 and 1 0* 

Mobile 
Mobile Device 
Operating Systems 

iPhone - iOS 8.x (4s, 5, 5s & 5c, 6, 6+ models) iPad - iOS 
8.x (all models) 
Android - OS 4.0.2 or higher 

ADFDI TOOL INSTALLATION 

1. Login to the Financial Management System (FMS) 

2. Select the Navigator icon 

= ORACLE' 

3. From the Tools menu, select the Download Desktop Integration Installer 
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4. Select Save File in the pop-up window (except in Chrome) 

5. Depending on your browser, select from the following options: 

a. Firefox: Select the blue download arrow from the browser toolbar and then 
select the .exe file 

b. Internet Explorer: Select Run in the pop-up window at the bottom of the 
screen 

c. Chrome: Double-click on the .exe file in the pop-up window at the bottom of 
the screen 

6. Select Install in the Desktop Integration pop-up window 

7. Select the Close button 

CREATE A JOURNAL ENTRY IN A SPREADSHEET 

1. From the FMS home screen select the General Accounting tile 

2. Select Journals 

3. Select the Task icon to expand the Task Menu 

4. Select Create Journal in Spreadsheet from the Task Menu 

5. In pop-up select Other from the Open With drop down 

6. Select Microsoft Excel from the list of options 

7. Select OK 

8. Click Enable Editing button (if shown) 

Note: If you do not receive an error message proceed to Step #9; 

If you receive an error, proceed to Troubleshooting 
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9. Select Yes from the Connect pop-up window 

10. Enter login credentials 

11. Select Sign In button 

TROUBLESHOOTING 

1. In Excel, Select File 
2. Select Options 

3. 

4. 

5. 

6. 

7. 

Select Add-Ins 

Ot"rrullls 

Add·lna 

Act:TY• Applic.ation .t,dd.;,a 

AN)'M! lool'.it 
May,IS looP.SC • VIA 
(U1 u CU11er..7 foob 

OtodtA.Of 119 O.,bo9 lntf9'll(loriAdd ln for CJo:,rl 

Sctw. Md.., 
VMl¥d 

location 

t.U\Ofb1)\lb->'\Anays1sWW.~llJtU balAdd·WI 
C."\...ffiotl5\Lb'~IMTPV'8ACN.XLA~ EIQIAdd-rl 
C.\... Ofritr\OflwlS\L,b•y\EUAOfOOLXLAl"1 EiutAdJ •1 
(."\-a,, Fo,, blcel\edf6it!~oddi"-V>:ot,.,eoloc:,cil COM Add In 
C.~e\Ofkit1S\Lblif)'\SOLV£R\SOlVlR.XIJ\M UC.Md-n 
C"\ rim Jlltl (:r861\S1-'-'Yf\1tl'\s;l#"11111¥d-1Um [)l(lfl A.dd -n 

From the Manage drop-down, select COM Add-ins 

Select Go 

Date(XML) C:\.,_;les\Micro oil hared\Smart Tag\MOFl.Dll 
Inquire C:\. ..rosoft Offrco\Offrce15\0CF\Natwo him.dll 
Mlaosoft Offtco Powo,Pivot for Excol 2013 C:\...xcol Add·ln\PowcrPivotExcolCliontAddin.dll 
PowerVo<w C:\..Jtc,I Add·in\AdHcrcRoportingExcetelienLdli 

,Send to Sluetooth C:\. . .am Files (x86)11ntel\Biuetooth\bt rnoffice.dll 

Add-in: Analysis ToolPak 

Publisher. Mkrosoft Corporation 

Compatibility. No compatibility informlltion availab~ 

loa,tion: C:\Program Files (186)\Microsoft Offrco\Offrco15\Library\Anaiysis\ANALYS32XLL 

Desaiplion: ProvidH data &Nlysis tools for statistteal and enginttfing an.,tysis 

Manage: 

Make sure all Oracle options are selected 

Select OK 

Action 

COM Add in 
COMAdd·in 
COMAdd·in 
COM Add in 
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8. Select File from the toolbar 

9. Select Options 

10. Select Trust Center 

• Help keep your documents safe and your computer secure and healthy. 

Protecting your priv.1cy 

MIO'osoft ca,g about your privacy. For l'nOfe information about how Mtao~h be~ helps to protM your privMy, plea~ 
Sff the J>(l'V.tey Stol'ttments. 

5!}9w1hf M,qp,-oft Uc:tl QffYf(V statffm'\1 

Sec:unty&more 

V,s1t Offa.com to INtn mo,t about protfding your pnvacy ond s+cunty. 

M ft lM~orJhy ComDUllOQ 

The Trus1 Cente. conu1ins secu,ity •nd p,ivacy s.ttings. ThHe setting$ ~p lc:ffP you, 
computer secvre We reicommend thtt you do not chf~ tht-se settings, !rust Center Sttt1ngs.. 

11. Select the Trust Center Settings button 

12. Select Add-Ins and verify that all boxes are deselected 

13. Select ActiveX Settings and verify that ONLY the Prompt me before enabling all 
controls with minimal restrictions option is selected 

14. Select Macro Settings to verify that ONLY Enable All Macros and Trust Access to 
the VBA options are selected 

15. Select Protected View and verify that the first two boxes are deselected 

16. Select OK 

17. Select OK 

18. Close Excel and ensure ALL Excel documents are closed 

19. Repeat the Create A Journal Entry in a Spreadsheet sequence 

4 

https://Offa.com

